
Annual Governance and Accountability Return 2025126 Form 3

To be completed by Local Councils, lnternal Drainage Boards and other Smaller Authorities*:
. where the higher of gross income or gross expenditure exceeded t25,000 but did not exceed

€15 million; or
. where the higher of gross income or gross expenditure was t25,000

or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025126
1. Every smaller authority in England that either rece;ved gross income or incurred gross expenditure

exceeding f25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance wilh Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be completed by the authority's internal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2026.

4. An authority with either gross income or gross expenditure exceeding !25,000 or an authority with
neither income nor expenditure exceeding f25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of f40 +VAl
. tlle Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2026
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Reoort 2025126

Unless requested, do not sehd any additional documents to your enernal auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Return Section 1, Section 2 and Section 3 - External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
authority website/webpage:
Before 1 July 2026 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting staternents
are as yet unaudited,
. Section 1 - Annual Governance Statement 2025126 apptoved and signed, page 4
. Section 2 -Accounting Statements 2025126 approved and signed, page 5

Not later than 30 September 2026 authorities must publish:
. Notice of conclusion of audit
. Section 3 - External Auditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. lt
is recommended as best practice, to avord any potential confusion by local electors and interested
parties, that you also publish the Annual lnternal Audit Report, page 3.

The Annual Governance and Accountability Return constitutes the annual return relerred to in the Accounts and Audit Regulations 2015.
Throughout. the words 'external auditoi have the same meaning as the words'local auditor'in theAccounts and Audit Regulations 2015.

'for a complete list of bodies that may be smaller authorities refer ta schedule 2 to the Lacal ALldit and Accountability Ad 2414.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2425126
. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AG AR. Proper

Practices arc found in the Practitioners' Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subs€quent work by the extemal auditor.

. Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and propedy initialled.

. The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2026

. TheAnnual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evldenccd lry the agenda or minute references, even where approved on the same day.

. The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period which must be a single period of 30 working days for
inspecticn ( this excludes r,veekends and public holidays) which must include the first 10 working days of July.

. You must inform your external auditor about any change of Cierk, Respor-rsii:ie Fii:aiiciai Cfflcer or
Chair, and p!.cvide relevant arrthority o.i,.ned gsneric en':3!! aar#.a: .e+e and t+!ii'!h.]n: ?!!-ri:.!?"..ra.

. Make sure thai tire cop'/ cf lhe barlh r ucuil,.iii3i-;,-rr, i,: l,H S4iri lu yr.,-,r +xr.e' r rui uuiilur wii;' iir* AGAfi ,-o,,er s aii
the bank accounts. lf the authority holds anv short-term investments. note their vahle on the bank
ir.:.n:.]c:iiiiioi:. Tbe ,,.:,{ii in;i a,jditnr must be abie tc ag!'ee the bank reconciliation to Box I on ihe accouniing
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and Box
8. More help on bank reconciliation is available in lhe Practitioners' Guide".

. Explain fu!!;" signi{icant variances in the accounting statements on page 5. Do not .lust send a copy of the detailed
ilccoirntirg I ec.rds instea,i .:i this explanation- The externa! auditor wants to know that you understand the

'..-.J,,. f.J, aii va,iarrr"es. i'i\.luJ. ;oiiipiete numerical and narfative analysis to support the full variance.
. Additional costs may be incurred if additional audit work is required.
. Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2025) equals the balance brought forward in the cunent year (Box 1 of 2026).
. The F.espcnsible Fiirancia! Offlcer (RFO), on Dehslf of the authority, must set the commencement date for the

exercise of public rights which must be a single period of 30 working days for inspection (this excludes
weekends and public holidays) which must in.lude the fi!'st 1C u/orking da,,,,s of Ju!.v.

. The authoritJ" must publish on the authority website/webpage the information required by Regulation 15 (2),
Acccunts ani Audii Requlations 2015, including the perioC for lhe exercise of public rights and the name and
aciciress oi the externai auciiior before 1 juiy 2026

* Gavernanae and Accountability for Snaller Authorities in Engla*ii - a Pra(11'li*ilsrs' Giiii:It, i* Fi,; '.- Fi;cli;es,
can be downloaded from www.nalc.gov.uk or from www.ada,org,uk
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All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

lnternalAudit Report Have allhighlighted boxesbeen completed bytheinternalauditorandexplanationsprovided?

Section 1 For alry staiemenl to which the response is 'no', has an explanation been published?

Section 2 Has the Responsible Financial officer signed the accounting statements before
presentation to the authority for approval?

Has lhe authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

i ias arr expiar raliorl of signiflcant variations been published where required?

Has the bank reconciliation as at 3l March 2026 been reconciled to Box 8?

Has an explanation of any difference betvveen Box 7 and Box B been provided?

Sections 1 and 2 Trust funds * have all disclosures been made if the authority as a body corporate is a
suic rndriaging irusiee? NB: do not serrd trust accounting stalements unless requested.



Annual lnterna! Audit Report 2025126

Cheddleton Parish Council

https://cheddleton-pc.gov. uk

During the financial year ended 31 March 2026, this aulhority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selectlve assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2025126 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areaa examined, the internal audit conc'usions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the Ilnanciat year to a standard adequate
to meet the needs of this authority.

30t04t2026 08t05t2026 Kim Squires
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Srgnature of person who ( <-'
car.ed our rhe internataudit lt-\ t1 4'*X< Dare 1110512026

'lf the response is'no'please state lhe implioatiolis and action being taken to add.ess any weakness in control identified (add
separate sheets i, needed).

"Note: lfthe response is nol covered'please state when the most recent internal audit work was done in this area and when it is nexl planned;or,
ifcoverage is not required, the annual intemalaudlt report must explain why not (add separate sheets if needed).

A. Appropriate accounting records have been properly kept throuqhout the financial year. ft-
B. This authority complied with its financial regulations, payments were suppo(ed by invoices, all

expenditure was approved and VAT was appropriately accounted for. 'ts
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy

of arrangements to manago these.

D. The precept or rates requirement resulted from an adequate budgelary process; progress against
the budget was regularly monitored; and reserves were appropriate. *

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F, Cash payments were properiy suppo(ed by receipts, all cash expenditure was approved and
VAT appropriately accounted for.

'*
G. Salarjes to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.
l. Periodic bank account reconciliations were properly carried out during the yea.. \a
J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts

and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
traal from underlying records and where appropriate debtors and creditors were properly recorded.

lf the authority certilied itself as exempt from a limited assurance rcyiew in 2024125, it met the
exemption criteria and correctly declared itself exempt. (lf the authoriA had a limited assurance
review of its 2024/25 AGAR tick "not covered")

K.

*
L. The authority published the required information on a website/webpage up to date atthe time ofthe

internal audit in accordance with the relevant Iegislation.

M. ln the year covered by this AGAR, the authority correctly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2025/26 AGAR period,
were public rights in relation to the 2024-25 AGAR evidenced by a notice on the website and/or
authority apprcved minutes confirming the dafes sef).

N. The authority has complied with the publication requirements for 2024125 AGAR
Gee AGAR Page 1 Guidance Notes).

O. The authority has complied with laws, regulations & proper pract ces relating to digital and data
compliance.

P. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas idenlifiedly this authoritv adequate controls existed (list any other risk areas on separate sheets if needed).

Datelsl internal auoit undertak# €ee{bl ii}, fft1,'Or 
^1E 

("T Nameolpersonwho carried out the intemal audit

Page 3 of 6

lnternal control objective
No*

Not
covered"*

YeF No N



Cheddleton Parish Council

Annual lnternal Audit Report 2025126

This document is a supplement to page 3 of 5 o, the Annual Governance and
Accountability Return (AGAR) 2025126, Form 3 and is intended to be read and
published with that document. Copies of this document must be displayed with the
AGAR and forwarded to the External Auditor.

lnternal Control Objective Response Reason for 'No'/'Not covered'
response

A Appropriate accounting records
have been properly kept throughout
the financial year.

NO
During the long{erm sickness leave,
and following the resignation of the
Clerk, no financial records were
kept. Upon the appointment of a new
Clerk, the records were updated in a
timely manner and are now accurate
and oroperlv kept.

B This authority complied with its
financial regulations, payments were
supported by invoices, all
expendrture was approved and VAT
was appropriately accounted for.

NO

During the period when the Council
did not have a Clerk, previously
strong internal controls were
considerably weakened. Payments
were approved retrospectively for
purchases not previously approved.
Upon the appointment of a new
Clerk, proper internal controls have
been reinstated.

C This authority assessed the
significant risks to achieving its
objectives and reviewed the
adequacy of arrangements to
manage these.

YES

D The precept or rates requirement
resulted from an adequate budgetary
process; progress against the budget
was regularly monitored; and
reserves were appropriate

NO

Progress against budget was not
monitored at all during the period
when the Council was without a
Clerk.

E Expected income was fully
received, based on correct prices,
properly recorded and promptly
banked; and VAT was appropriately
accounted for

YES

F Cash payments were properly
supported by receipts, all petty cash
expenditure was approved and VAT
appropriately accounted for

NOT
COVERED

No cash transactions occurred.

G Salaries to employees and
allowances to members were paid in
accordance with this authority's
approvals, and PAYE and Nl
requirements were properly applied.

YES



H Asset and investments registers
were complete and accurate and
properly maintained

YES

I Periodic bank account
reconciliations were properly carried
out during the year.

NO
There were no bank reconciliations
during the period the Council was
without a Clerk. Since the
appointmeni of the current Clerk, the
council has returned to the practice
of monthly bank reconciliations.

J Accounting statements prepared
during the year were prepared on the
correct accounting basis (receipts
and payments or income and
expenditure), agreed io the cash
book, supported by an adequate
audit trail from underlying records
and where appropriate debtors and
creditors were properly recorded.

YES

K lf the authority certified itself as
exempt from a llmited assurance
review in 2024125, it met the
exemption criteria and correcfly
declared itself exempt. (/f ,he
authority had a /im,ted assurance
review of its 2024/25 AGAR tick "not
covered")

NOT
COVERED

The authority had an intermediate
assurance review in 2024124.

L The authority puOfsnea tne
required information on a
website/webpage up to date at the
time of the internal audit in
accordance with the relevant
legislation.

YES

M ln the year covered by this AGAR,
the authority correctly provided for a
period for the exercise of public rights
as required by the Accounts and
Audit Regulations (during the
2025126 AGAR period, were pubtic
rights in relation 1o the 2024-25
AGAR evidenced by a notice on the
website and/or authority approved
minutes confirminq the dates set).

YES

N The authority has complied with
the publication requirements for
2024t25 AGAR.

YES

O The authority has complied with
laws, regulations & proper practices
relating to digital and data
compliance.

YES

P (For local councils only) Trust
funds (including charitable) - The
council met its responsibilities as a
trustee.

N/A

it-RvL.tx<=
I



Section 1 - Annual Governance Statement 2025126

We acknowledge as the members of:

Cheddleton Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, lhal:.

l. We have put in place arangements for efiective financial
management during the year, and for the preparation of
the accounting statements.

prcpared its accounting statements in accordance
with the Accaunts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and conuption and reviewed ils effectiveness.

made proper arrangements and accepted responsibility
fot sa{eguatding the public money and tesoutces n
its charge.

3. We have assured ourselves thal there are no matters
of actual o. potential non-compliance with laws,
regulations and Proper Praclices that could have a
sighificant tinancialeffect on the ability ofthis
authority to conduct its business or manage its
finances.

has only done what it has the legal power to do and ha6
complied with Ptoper Practices in doing so.

4. We provided proper opportunity during the year for
lhe exercise of electors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

duing lhe year gave a persons interested the oppodunily to
inspect and ask qrestions aboul this authotity's accounts.

5. We canied out an assessment of the risks facing this
authority and took appropdate steps to manage those
risks, includinq lhe inlroduction of inlemal conkols and/or
exlernal insurance cover where required-

considercd and documented the financial and ofher rsks il
faces and dealt with them prope y.

6. We malntained throughoul the year an adequate and
efiective system of intemal audit of the accounting
records and control systems.

ananged lot a caapetent pe6on, independent of tha linancial
controls and procedurcs, to give an objective view on whethet
intemal controls meet the needs of this smaller authotity.

7. We took appropriate action on all matters raised
in reports from internal and extemal audat.

responded to matters brcught to its attention by intemal and
extemal audit.

8. We considered whether any litigation, liabilities or
commitments, events or transac'tions, occurHng either
during or after lhe year-end, have a financial impact on
lhis authority and, where appropriate, have induded them
in the accounting statements.

disclosed everything it 
'hould 

have about its business activity
duing the yeat including events laking place afler lhe year

9. (For local councils only) Trust funds including
charitable. ln our capacity as the sole mahaging
trustee we discha.ged our accountability
responsibilities for the fund(s)rassets, including
financial roporting and, if required, independent
examination or audiL

has met all of its responsibilities where, as a body
corporate, it is a sole managing trustee of a local
trusl or trusts.

10. We have put in place anangements forlhe efective lT
and data management in accordance wiih proper
practices during the year under review.

has made suitable anangements lor its lT and data
managcmenl and has complied with proper practices in
doing so.

*Please provide explanations to the external auditor on a
horrv the authority will address the weaknesses identified.
Governance Statemenl.

This Annual Governance Stalement was approved at a
meeting of the authority on:

26105t2026

and recorded as minute reference:

17

www.cheddleton-pc.gov.uk

separate sheet for each 'No'response and describe
These sheets must be published with the Annual

Signed by the Chair and Clerk of the meeting where
approvalwas given:

cfur=
Chair

Annual Governance and Accountability Return 2025126 Form 3 Page 4 of6
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Clerk

Yes No N/A



Cheddleton Parish Council
This document is a supplement to page 4 of 6 of the Annual Governance and Accountability Return
(AGAR) 2025t26.

Annual Governance Statements Response Reason for No response
2.We maintained an adequate system
of internal control including measures
designed to prevent and detect fraud
and corruption and reviewed its
effectiveness.

NO There was a six-month period during
which the Clerk position was vacant,
resulting in financial systems and
reporting not being maintained or
updated as required. Since the
appointment of the new Clerk,
financial reporting and reconciliations
are now completed monthlv.

3.We have assured ourselves that
there are no matters
of actual or potential non-compliance
with laws, regulations and Proper
Practices that could have a significant
financial effect on the ability of this
authority to conduct its business or
manage its finances.

NO During a period when the Clerk
i'rrsilion was vacant, some
expenditure was incurred without
prior Council consideraiion and
withcut the reievarri ststrricr)J po\,1Je,

being identified in advance Since the
appointmenl of the new Clerk, this
has been reclified A1,p,,.,1,i iair
siatutory powers, including Section
'137 where applicable, are now
identlfied and recorded against all
expenditure within the accounting
software. ln addition, expenditure is
lni piocessed without prior Council
resolution, unless cover"ed by
emergency procedures or delegated
authoritv approved bv the Councri.

6.We maintained throughout the year
an adequate and effective system of
internal audit of the accounting
records and control systems.

NO There was no formal lnternal Control
document in place during the year.
Since the appointment of the rrew
Clerk, an Internal Control document
has been implemented and has been
approved and adopted by Full
Council.



Section 2 - Accounting Statements 2025/26 for

Cheddleton Parish Council

11 Do the flgures in the
accounting statements above
exclude any trust transactions?

For guidance refer to the Practitioners' Guide sections 2.31 to 2.33.

I certify that for the year ended 31 March 2026 the Accounting
Statements in this Annual Govemance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval.

Date

{**Fr€:
301a4t2026

I contifm that these Accounting Statements were
approved by this authority on this date;

26t0512026

as recorded in minute reference:

17

Signed by Chair of the meeting where the Accounting
Statements were approved

>-$-

ll

Total balances and reserues at the beginning of the year
as recorded in lhe tinancial records. Value musl agree
to Box 7 of previous year.

Total amount of precept (or far lDBs rates and ievies)
received ar receivable in the year. Exclude any grants
received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook /ess
the precept ot rates/levies received (line 2). lnclude any
grcnts received.

4. G) Staff costs Total expenditure or payments made to and on behaff
of all employees. lnclude gross salaries and wages,
employers Nl contributions. employers pension
contributions, gratuities and severance payments.

Total expenditurc or payments of capital and interest
made during the year on the authority's borrowings (if any).

6. (-)All other payments Total expenditurc or payments as rccorded in the cash-
book /ess sfaiTcosls (line 4) and loan interes capital

Total balances and reseves at the end of the year.
must equal (1+2+3) - (4+5+6).

8. Total value oI cash and
short term investments 105,717 54,247

The sum of all cunent and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

768,883 800,216
The value of a the propefty the authoity owns - il is made
up of all its fixed assets and long tem investmenfs as at
31 March.

10. Totai borrowrnos
0 0

The outstanding capital balance as at 31 March of all loans
from lhird parties (including PWLB).

Annual Govemance and Accountability Return 2025126 Fotm 3
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Year endinq Notes and quidance

31 l\rarch
2026
t

1. Balances brought
forward 87,594 103,462

2. (+) Precept or Rates and
Levies 82,000 85,500

78,O74 52,354

72,010 83,717

5. G) Loan interesYcapital
repayments 0 0

72,196 101,260

7. (=) Balances carried
forward 103,462 56,339

For Local Councils Only Yes No



Section 3 - External Auditor's Report and Certificate 2O25126

ln respect of Cheddleton Parish Council

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the NationalAudit Office (NAO)- A lmited
assurance review is not a full statutory audit it does not constitute an audit canied out in accordance with lnternational
Slandards on Auditing (UK & lreland) and hence il does not proMde the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit js approprjate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 oftheAnnual Govemance and
Accountabiliv Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behaf ofthe
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https://www.nao-org.uk/code-audit-practice/guidance-and-information-for-auditors/.

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Pracflces which:
. summarises the accounting records for lhe year ended 31 March 2026 and. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as extemal auditors.

2 External auditor's limited assurance opinion 2025126
(Except for the mahers reponed below). on the basis of our review of Sections 1 and 2 ofthe Annual Govemance and Accountability Retum, in
our opinion the rnformalion in Sections 1 and 2 oflhe Annual Govemance and Accountabilily Relurn is in accordance with Proper Praclices and
no other matters have come to our allention giving cause ior concern that relevant leglslation and regulatory requirements have not been met.
('delete as appropriate).

(continue on a separate sheet ifrequired)

Other matters not affecting our opinion which we draw to the atlention authority:

sheet if

3 External auditor certificate 2025126
We certify/do not certify* that we have completed our review of Sections 'l

Accountability Return, and discharged our responsibilities under the
2014, for the year ended 31 March 2026

and 2 of the Annual Govemance and
Local Audit and Accountability Act

ExternalAuditor Name

External Auditor Signature Date
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